Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term "smaller authority™ includes a Parish
Meeting, a Pansh Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

- sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

— Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authonty's internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do nol leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur addilional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor’s report, by 30 September 2017.

It should nol be necessary for you to contact the external auditor for guidance,

More guidance on completing this annual return is available in the Practitioners’ Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

ELeIME SELL. L AmoNtars & M @00y GRear
Pﬂul-__lﬁ,ﬂ ol s

Emler nams al
amallar authonty hena;

our responsibility for ensuring that there is a sound system of internal control, including the
praparation of the accounting stalements. We confirm, to the best of our knowledge and belief,

with respect to the accounting statements for the year ended 31 March 2017, that.

fuil il "

Wa have put in place armangements for offective prapanad
financial manasgemedl during the year, and lor lhe HIJ' mceoedance with thi Accounts and
preparakion of tha accounting slatamants. Audil Ragulations.

2 We mairisined an adaqguabe syshem af irermal contnal,
tncliading mrsaasyUnes Seskgnad 1o prevenl and dalac]
froeud and corruption ard revicwsd iis effoctivencss.

mesponsibility for safegisanding tha public moray
and resources in its change.

3. We bsok all neaconable sleps 1o assuns corsehes: Thal
thara are rep miaiters of achual or podential non-compliianos
with laws, reguiations and proper praclices thal could
herve & significant Inancial affact om tha abilty of lhs
smaller authority to conduct ils busingss o on
il% firances.

has only dono whal § has (ba legal power (o do
and has compled wilh proper practions
in doing 50.

4, Wi prricied proper oppaoriunity during he yaar for
it ol elecion’ rights in accordance with tha
requingments ol The Accounts and Audll Regulsticns

during the year gave all parsons. nlersaied e
opportunily 1o inspec] and ask guesiions aboul
this authorily's acoounts.

&, W camied out an assessment of the risks Eacing (his
emaler authorily and look sppeopriale sleps 10 marage
fhosa riskes, including the inbroduction of internal conirols
andies axdernal hmmm“qmw

considersd the lnancial and olhar naks it (acas
and has denll with them propary.

6. 'Wa maintained throughout the year an adequate snd
affective system of inlemal audit of the accounling
recoids and conlrol syabenms.

mhtnm'fpﬂrldpum indepandant
of he Bnancial comlnols and procedures, tﬂm‘ﬂ
an objoctwe vimé on whother nlemal conbols
muesiel the neseds of this sralker aullarnly.

7. We ook appropriale action on all matles rased \f msponded o matters browght o s attention by
raports Trom inbemal and estemal audil. ingornal and exiernal awdit.

8. Wa considered whethor any ligation, labifies o disciased eyverything i should hewve about
cofrmiments, everts o ransaclions, oocurring sither its bussingss activity during the yaas
during of afier the year-ond, have a financial impact on this h'f including events laking place after Lhe year-and

smadbe da ity ared, whesne approprats have inchided
them in T Becouring Statemants.

8. (Far kocal councis anly) Trust furds including charitable.
In B eapacity &5 (he sole Mmanajing Husies wa
gischarged our accountability responsibilitias for the
Munda Vassels, inckiding Fnandal reporting and, i
requiined, independant sxamination o audi,

It resterymnt.

has mal g of s reeponsbibies whera il s &
sole managing trusies of @ local bus| or trusts.

Thiz annual jovamance staloment is approved by i
gmaller sulhonty on:

S oo

and recortded B8 meruls rmhenence:

LN i |

"Hole: Please provide expianations 1o ke extamnal audiios on a sepamale sheot for aach Wo' mesponse, Desoribe how this smaller

authosily will addmpess the waaknasses idenlified,
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Section 2 — Accounting statements 2016/17 for

Enlesr name of
amalles gulharily hana:

P AT T T LA T Ty O Ty ey
Omot i, S8 whatlie

Tatal balances and reserves al the beginning of the year as rmconded

1. Balances brought
Teward "'51'1 V567 in the financial records. Valse must agres to Box T of previous yosar

2. [+) Pracapl or Rotas Taotal amount of precept (or Tor ID8s, rates and levies) recahwed
and Levies b MESRAL | o recaivabie in the year. Exclude any grants receéved,

3. [+) Totsl Tokal Income or recnpls as moorded in the cashboak s tha
niher rRcaipts T 862 Thak priscapd of ratealevies received (line 7). Include any grants meceived.

4. [} Sal cosls 2 Tiokal expandibune or peyments made 1o and on behalf of el

Aast R emplayees. Include salarkes and wages, PAYE and NI (empioyses
and employars ), pendion conlributions and employmant axpansas,

5. (-} Loan Todal eoqpenditure or paymants of capital and inberest mada during
insarasticapstal o © the yaar an the smaller suhority's bocrawings (il any).
repaymenls =

6. (-} Aligthar TIFSL F i Total axpenditure or payments as recarded n the cashbook less siall
eyt W | il costs (line 4) and loan interesticapital rapaymants {lina 5,

7. (=) Balances caned Tolal balancos and reserves al the end of the year, Must equal
forwand 1 4 e =T (1#243) = (d+5+8)

8. Totad value of cash The sum of all curent and depost bank accounts, cash hakdings and
and shon berm \E5LT 158 37 shot term investmants haldd as af 31 March - To agres with bank
invasiments raconclliation.

4, Tolal fond asseis Thig cell shows the value ol all The propedty the Bullanty taTs. BLis

made up of its fixed assals and prm investmants,
plues fang lesm N pAPS B % ug loreg-
arel assets

10 Total % o The ouistanding capial balanca as at 21 Manch of all lcang from thied
barewings partias (including PWLE).

1. (For Local Councils The Council acts s sole inusies for and is responsiole for managing
Oy} Disclosurs Trust hurds or assals.
reale e Trust fursds. / M.B. The figures in the accounting skalemasnis
(cluding chariaba) abowe do nod include any Trust rensacions

| carfify thal for tha year ended 31 March 2017 tha
accaunling slabemants in this annual refurn presen tairly the
fimancial pesiticn of this smalar authority and s income snd
papendilles, of propeidy present receipts and payments, &&

the case may be.
Signed by Responsibla Financial Officar;
i T 1" e

Data !ﬂ\ug.kwm"l.

| eanfinm lhal Bess socounling sletemants wors Bponoed
by this smadlor authorily on:

ve | o)™

and Mecorbed B8 minuie redanance;

. el
wrﬁ‘ﬁmmmﬁgm appraval i given:
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Section 3 — External auditor report and certificate

In respect of:
Enter name of EEr IS AOE W | AT DTG M Tee A b Ty Tyl W00y Gl
smaller autharity han: TERERW Cow it ke

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a spund system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

= summarises the accounting records for the year ended 31 March 2017; and

= confirms and provides assurance on those matters that are ralevant to our duties and
responsibilities as external audilors.

Our responsibility is to review the annual return in accordance with guidance issued by the
Mational Audit Office (MAQ) on behalf of the Comptroller and Audilor General (see note below).
Cur work does not constitute an audit carried out in accordance with Intemational Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report

uﬂE'lE#Tbr the: mattors reporied below)® on ihe basis of our review of the annual returm, @ mrnﬁﬁhﬁ'ﬁnlrﬂmmmamﬂ
FEtum is in Accordancs with propor practices and no olher malbers have come lo our attention ghing cause for concom that refavant
Ingistative and reguisiory requirements have nol been med, (*colete a8 appropriate).

(continue on a separate shaed i recuined)

| L

Other malters nol affecting our opimion which we driw [0 1he altention of the smaller authonity:

[eontiriie on 5 sepaiale sheal § raequied)

3. 2016/17 External auditor certificate

We certify/do not certify* that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

oo &=
|

Extermal audior signature | o
External auditor nama | | Dote |

| AGHM is available Trom the NAO wabsite (www.nao.org.uk)
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Annual internal audit report 2016/17 to

Enbar nasme ol e PR D ey Ty TS ST, A WTE BV, e
smabor aushority hara: PR L A e

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and conltrols
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried oul in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summariszed in this table. Sel oul below are the objectives of intermnal control and alongside ara the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

A Appropriale scoounling reconds have bean kepd properly throughcut the yoar

oaperdilure was appeoved and VAT was appropriabaty sccounled for.

C. This amalier authority s=sessed the signiflicant risks 1o achioving its oijecties and reviswed 1
adequicy of arrangemaents bo manags thoess,

o
B. This smaller suthority met its financlal mgulalions, panrments wene supporhsd by invoecas, all W
P

O Thas prEsGEp] o rﬂ-l:l'ﬁ-l'l'!ql.ﬁrﬂ'l‘l'l&l‘ﬂ rasubad rom an adequale bikigetary process, progress
agansl the budget was requiarty monitored; and reserves were appropriaba.

E Expecied incorme was lully neceived, based on comect prices, properly recorded and promptly W
banked; and VAT was appropeiabaly accouniod for.

F. Paity cash pepmants wans progerly supporied by receipts, sl patly cash axpeniung was ha Pﬂ'ﬂ"l
approved and VAT appropriately accounded for, .

G. Salaries o employess and allwmnces o members wene paid in sccordinds wilh this smaller
autherily's approvals, and PAYE and NI requirements warna propesly applisd

H. Assed and irvesiments registors wers complete and accurals and propaiy mainbained.

v
F—r’
I. Periodic and yaar-end bank account reconciiations wee propedly canmmesd oul. -
¥

J. Accounling stabemants prepared during the year wem prepared on the corect accounting badis
{recaipts and payments or income and gopendituee), agread (o he cash Dok, supporied by an
acequabe audd trail from undailying reconds and whene approprate detlors and crodiBors wene
PGy recoaThe

K. [For local councils andy)
Trust funds {including charitable) = The council mel its responsitdilies as a rusies

mE

For any other risk araas idontifiod by this smaller suthority adequale controls exisbed (sl any olher sk seas helow of on Sapanate
sheets if reedad)

Marne of persen wha carried oul the infernal audit | ‘jﬁg#?ﬂéﬁﬂﬁ? OHF ﬂFFr':i =

Signature of porson who camied out the indermal audil Date | ffﬁzd.éfjﬂf!f.Ll
-ﬂmmhm pinase slak e mmmnuimuﬁhgu:mmmemﬁm_aﬁhd

{add sepamie shests ¥ needod),

*Hole: I the responss fs ‘nol covered” plasse stale when the most recent inbemal audd wark was dong in 1his ares and whan & is

et plarned, or, if coverngae is nol required, inlernal audit mus explain why nol {(add separsts shaets il oadod).
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Guidance notes on completing the 2016/17 annual return

1.

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practiioners’ Guide® which is updated from time o time and contains everylhing you should need o
prepare succassiully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have halplines if you want 1o talk through any problem you encounter,

Make sure that your annual return is complete (i.e. no emply highlighted boxes), and is properly
signed and dated. Avoid making amendments 1o the completad retum. Any amendments must ba
approved by the smaller authority, proparly initialled and explanation provided. Annual retums
containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

Use the checklist provided balow, Use a second pair of eves, perhaps a Councillor or Board Member,
lo revviaw tha annual retum for complateness and accuracy bafora sending it to the external awditor,

Do not send the external auditor any iInformation not specifically asked for, Dolng 50 ks not halpiul,
However, you musl tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair,

Make sure that the copy of the bank reconciliation which you send to your extermnal auditor with the
annual retum covers all vour bank acoounts. If your smaller authority holds any short-term
investmenks, note their value on the bank reconciliation. The external auditor must be able (o agree
vour bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3}, You must
provide an explanation for any difference batweean Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting staterments on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
thal you understand the reasans for all variances, Include a complete numearical and narrative
analysis to support your explanation. There are a number of examples provided in the Practiioners'
Guide® to assist you.

If the external auditor has to review unsolicited information, or receives an incomplete bank
raconciliation, or you do not fully explain varances, this may incur additional costs for which the
auditor will makea a charga.

. You must inform the external auditor of the date set for the commencement of the period for

the exercise of public rights.

. Make sure that your accounting statements add up and the balance carried forward from the previous

vear [(Box ¥ of 2016) equals the balance brought forward in the current year (Box 1 of 2017).

. Do not complete Section 3 which is reserved for the external auditor.

Al highligiled boxes have been complated?
All addiional infomation requesiced, iecluding the dates sot for the period for the exercise of
public rights, has bean providad for e axbamal sudiloe?

Section 1 For any stabamant in which the responsa s ‘no’, sn explanation is provided ?

Saclion 2 Senafler autherily appraval of the accountng staterments is conlirmed by the sighature of the Chair

of tha approval mesling?

A exgplanation of significant variations from lnsl year o this year is provided?
Beank reconcliaton as al 31 March 2017 agresd (o Box 57

An gplanation of any difference betesen Baox T and Box 8 Is provided 7

[ Sections 1 and 2 Trust lunds - &l distiosures made i a Council is & Sole managing irustee? NB: Do nal send (rust

R -
BoEoLUning shalemenls unlass equashad

Inlerrial Audil reparl | Al highlighted boxes completed by internal audt and explanations provided 7

iTnl-mac Thi Practiticners’ Guide i avaable from your kocal NALC, SLCC or ADA mepresantalives or from wesenahs gov.uk o
| v sdos couk o e aclaoang uk,
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