ﬁﬂ COMmMIsSion

Local Councils in England

Local councils in England with an annual tumover of £6.5 million or less must complete an
annual returmn in accordance with proper practices summarising their activities at the end of
each financial year. In this annual return the term "local council’ includes a Parish Meeling, a
Parish Council and a Town Council.
The annual return on pages 2 to 5 is made up of four sections:
are completed by the person nominated by the local council,
15 completed by the external auditor appainted by the Audit Commission.

is complated by the local council's internal audit provider,

Each council must approve this annual return no later than 30 June 2014,

Guidance notes, including a completion checklist. are provided on page 6 and al relevant paints in
the annual return.

Complate all sactions highlighted in green. Do not leave any green box blank, Incomplete or incorrect
returns require additional external audit work and may incur additional costs.

Send the annual return, together with your bank reconciliation as at 31 March 2014, an explanation
of any significant year on year variances in the accounting statements and any additional information
requested, to your external auditar by the due date.

Your external auditor will identify and ask for any additional documents needed for audit. Therefaore,
uniess requested, do not send any onginal financial records 1o the external auditar

Audited and certified annual returns will be returned to the local council for publication or publc

display of sections 1, 2 and 3. You must publish or display the audited annual return by 30
September 2014.

It should not be necessary for you to contact the external auditor or the Audit Commission directly for
guidance.

More guidance on completing this annual return is available in the Practitioners' Guide for local councis
that can be downloaded from www.nalc.gov.uk or from www.sice.co.uk
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Section 1 - Accounting statements 2013/14 for

Enter name of EComim Sk, RHMBHENTRN amh Biswols CouncilMesting

reparting body here: GRCEt PREAT

Readers should note that throughout this annual return references to a local councll' or "council’ also
refate to a parish meeting.

‘r-tmﬂhq g
31 March | 31 Marct 3t March Husnmuudlﬂlmmhmmm_mmmwhoxm
2013 2014 | blank and report £0 or MNi balsnoss. uﬂmmmumm.
L E_ mwmmmmm.

1 Baances Total balances and reserves al the baginning of the vear as
brought forward =y 2 W™ 1SEL ! recordedin the financial records. Value must agree o Box 7 of
previous year.

2 (=) Anngal Total amaount of precept recaived or recaivable in the year,
precept MzZEed et bl
3 [+) Tosal other 5._!.' Tolal income or recaipts as recorded in the cashbook kesa the
recepls L3R 7 b precapt received fine 2), Include any grants recetved here.
4 |« Staff costs Total expendiiure or payments made 1o and on behall of &l
CE R iy employees, Inciude saares and wages, PAYE and Ni (employees
and employers), pension contibutions and employment expenses.
5 -] Loan Total expenditure or paymenis of capital and inberest mede during
interagt/capital & the yearon the council’s barrewings (f any).
rEpayTnEnlS <
& |-) A¥ obher : Totad expenditure or paymenis as recorded in the cashbook less
paymants £31S RABTE  siallcosts fine 4) and loan interesticagitsl repaymants fine 5.
T (=) Balamces Total balances and resarves &l the end of the year,
camed forward  VSET L IWRANT o (14243) - (44506
B Total cash and The sum of &l current and depasit bank accounts, cash hoklings
sho ferm and short term nvesiments held 31 March -
B Total fieed assels The original Assel and Invesimant Regsier value of all Soed
alhar o
E:Imm:ﬂms Gy 2B TN EE mﬂmmmmummwmmﬂutm
and assels
10 Total borowings Thecutstanding capital balance &s at 31 March of all loans from

o » third parties (including PWLE)

11 Disclosure mmmﬁmwmh:nuumimm
nate ranaging trust funds or assets. The figures in the accounting

Trust funds statements above do not include any irust ransactions.
linchuding b o
charitabig)

| centify that for the year ended 31 March 2014 | confirm that these accounting statements ware

the accounting statemenis in this annual return approved by the council on this date;
presant fairly the financial position of the council “
and its income and axpenditure, or properly o len 21

present receipts and payments, as the case may  znd recorded as minute reference:

be. 2l
Signed by Responsible Financial Officer Signed by Chair of the meeting approving these
au:nuntlng aﬂ:atamants.
) S R, g .
P "-{.
Date <1 14| ia Date Fﬂl(.,-ﬂ al‘+
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Section 2 - Annual governance statement 2013/14

We acknowledge as the members of:
FEC MM gl ST g RUHOR Glggrm FRdadn Councilbtests
our respansibility for ensuring that there is a sound system of internal control, including the

preparation of the accounting statements. We confirm, to the best of our knowledge and beliaf, with
respect to the accounting statements for the year ended 31 March 2014, that;

¥ | o - b = .. b J A . . :'J

Wia approved the accouniing statemenis preganed in

accondance with the requirements of the Accounis and b e way prascribed by law.
Audit Requlstions and propes practicas

2 We malmained an adequate system ol infémal control, made proper arrangements and accapbed
inclading measures designed to prevent and detect fraud ¢ % rasponsibility Tor saleguardng the public
and conuption and reviewed Nls afeciveness. monay and resources in #s change,

3  We took all reasonable steps o mmamalu-'aul:hauhar& hias anly dond: whal il has the legal powar
are no malters of actual or pofential non-comgpliance with o do and has complied with proper
laws, regulations and proper practices that could havea ~ME&% practions n doing so.

significant inandial effect on the ability of the council 1o
conchiect s businass or on s fnamces.

4 We provided proper opportundty during the year for the during the year has ghven all parsons
exencese of glgctons’ rights in accordance with the s interested the apporunity fo inspect and
requirements of the Accounts and Audit Regulations. ank guestions about the council's accounts,

5 We camied oul an assessmant of the risks facing the congidersd the financial and other rsks it
council and iook appropriate steps 1o manage those risks, ~ &% faces and has deall with them proparfy.

inciuding the inlroduction of intarnal coniroés andlor
external insurance cover where required,

B Ve mamtained ibroughout the year an sdequate and arranged for a compelent parson,
effectve system of internal audit of the council accounting ¢ indapendent of the financial contrels and
reconts and conlrol systems. procedienas, 10 give an objecive view on

whathar intarmal controis mes! the neads of
tha councd,

T WWetook agpropeiate action on all matters raised in repons s responded to matters browght 1o il
fromm berral and extemal audit. altention by intemal and external audi

B We considered whelher any litgation, liabilities or disclosed everything it should have about
commitments, evants or transaclions, ocgurming ailfuer its business activity during the year
during or after tha year-end, have & financial impact on the  TE> including events taking place after the year-
council and, where approgriate have inckided them in tha end if relevant,
accounting stataments,

89 Trust I'u_ﬂ:r: incheding charitable) — i our capacity as tha mﬂﬁm has met &l of its responsiilities whens it s
I Aging mwawa Mnfgeﬁ_mrmwnrﬁiﬂry in nglafion a 5ol managing trusles of a beal rust or
to thi accountabdity for the fund|sifassets, including firancial 7( trusts.
reporting and, if required, independent examination or audil

This annual governance statement is approved Signed by:
by the council and recorded as minute referance

Chair , ]‘J_ " E'.'II,H_F_H_:_.-—
Ed s dated o I'ig...'lj_."q;lci_
dated e low|reiv Signed by:
Clerk T _ a—s
dated = Ly ey

“Note: Please provide explanations to the external auditor on a separate sheet for each 'No' response.
Describe how the council will address the weaknesses identified.
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Section 3 — External auditor certificate and opinion 2013/14

Certificate
We cerlify that we have completed the audit of the annual return for the year ended 31 March 2014 of

o Ml L, SHOTMONTON And SISHTS 2 d™  DAaClY Council/emsiag

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The council prepares an annual return in accordance
with proper practices which:

*  summarises the accounting records for the year ended 31 March 2014; and

= confirms and provides assurance on those matters that are important to our audit responsibilities.
Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of ocur review of the annual return and supporting information, to report whether any
matters that come fo our attention give cause for concern that relevant legislation and regulatory
requiremenis have nol been met

External auditor report
(Except-for the-mattars raponed below)® on the basis of our review, in cur apinion the information in

the annuai return is in accordance with proper practices and no matters have come 1o our attention
giving cause for concern that relevant legislation and regulatory requirements have not bean met.

I"delele as-appropratel

| [continue on a separate sheet f required)

| Other matters not affecting our apnkon which we draw o the atiention of the councii:

{continue on a saparate sheet if required)

External auditor signature | Dt Ll ]

External auditor name | BDO LLP Southumpiu Date | oy, |
United Kingdon =¥

Note: The auditor signing this page has been appoinied by the Audit Commission and is reporting 1o
you that they have carried oul and completed all the work that is required of them by law. For further
information please refer to the Audit Commission’s publication entitled Statemant of Respansibilities of
Auditors and of Audited Small Bodies.
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Section 4 — Annual internal audit report 2013/14 to

CEC WS ek, Y0 HOATES ApT SOWO0S C2ZS0m pAR)iY CouncilVealng

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expactad o be in
oparation during the financial year ended 31 March 2014,

internal audit has been carried out in accordance with the councils needs and planned coverage, On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the cbjectives of internal contrel and alongside are the internal audit
conclusions on whether, in all significant respects, the conirol objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

A Appropriate accounting records have been kept propery throughout the year. W

B The councis financial regulations have been met, payments wene supparted by invoices, o 4
all expendiure was approved and VAT was appropriately accounied for

C  Thecouncil assassed the signéficant risks to achigving s objectives and raviewed the J
adequacy of arrangements 10 Mmandbos thass

D Theannual precept requirement resufted from an adequate budgetary procass: progress J‘
agains! the budgel was mgularly monitared; and resenas ware appropriate.

E Expectedincome was fully received. based on cormect prices, propery recordad and S
pramplly banked, and VAT wag appropriately accounted for

F  Peity cash payments wane properly supported by receipts, all patty cash expenditure S no peiley
was approved and VAT appropriately scoounied for, oL

G Salares to employees and allowances to members were paid in accordance with counl
approwals, and PAYE and NI requiremants were propery appied,

| Penodic and year-and bank sccount recondilisfions ware properly carried out,

J Accounting stalements prapared during the vearwens prepared on the cormect
accountng Bass (receipts and paymeants of Mot dnd expenddura), agreed to fhe
cash book, wene supported by an adequate audil trail from underlying reconds. and
wherne approgriabe debtors and creditors were properly reconded.

H Assetand investmants registers ware complete and accurate and propery maintsined, o
v
v

K. Trust funds {ncluding chantabla) The councd met its responsibilites as & trustes, Yes | No" | Not app

For any other risk areas identified by the council [ist any other risk aneas below or on saparale sheats | noeded| adeguale

controis exsted
Mame of person who carried out the internal audit Vé.‘-j‘h E My D) A e
Signature of person whao carried out the internal audit Date -0l Joiey

*Mote: If the response is 'no’ please state the iImplications and action being taken to address any
weakness in controd identified (add separate sheets il neaded).

“*Mote: If the response Is “not covered' please state when the most recent internal audit work was done
in this area and when it is next planned. or, if coverage is not required, internal audit must explain why
not (add separate sheets if needed).
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Guidance notes on completing the 2013/14 annual return

1

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practiboners” Guide® which is updated from time to time and contains evenything you should need to
prepare successfully for your financial yearend and the subsequent audit. Bath NALC and SLCC have
helplines if you want to talk through any problem you encounter,

Make sure that your annual return is complete (l.e. no empty green boxes), and is properly signed
and dated. Avoid making any amendments to the completed return. But, if this is unavoidabde, make
sure the amendmants are drawn 1o the altention of and approved by the council, properly initialled
and an explanation is provided to the external auditor. Annual returns containing unapproved or
unexplained amendmeantswill be returned unaudited and may incur additional costs.

Use the checklist provided below. Use a second pair of eyes, perhaps a council member or tha
Chair, to review your annual return for completeness before sending it to the extarnal auditor,

Do not send the external auditor any information not specifically asked for. Doing so is not helpful
However, you must notify the external auditor of any change of Clerk, Responsible Financa Officer or Charr,
Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank aceounts. If your council holds any short-term investments, nate
their value on the bank reconciliation. The external auditor must be able 1o agree your bank
recenciliation to Box & on the Accounting Statements (Secton 1) You must provide an explanation
for any difference between Box 7 and Box 8, More help on bank reconciliation is available in the
Practitioners’ Guida®.

Explain fully significanl variances in the accounting statements on page 2. Do not just send in a
copy of your detailed accounting records instead of this explanation. The external auditor wants to
know that you understand the reasons for all variances. Include complete analysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide” to assist you.

if the external auditor has lo review unsolicited information, or receives an incomplete bank

reconciliaion, or you do not fully explain variances, this may incur additional costs for which the auditor
will make a charge.

Make sure thal your accounting statements add up and the balance camied forward from the

previcus year (Box 7 of 2013) equals the balance brought forward in the current year (Box 1 of
2014,

Do not complete section 3. The external auditor will complete it at the conclusion of the audit.

All grean boxes have been completed? -

Al pacHoms All information requested by thnxmde:rnal auditor has been senl wilh this annual A
refurn? Please referto your notice of awdit. ;
Council approval confirmed by signature of Chair of meeting approving o
accounting statements?

Section 1 An explanation of significant variations from last yearto this year is provided? >
Bank reconciliation as at 31 March 2014 agreedto Box 87 s
An explanation of any difference between Box 7 and Box 8 is provided? m

Sesong tar 2 ;rwrﬁ:trf ﬂ’;ﬂiﬁfﬁiﬂ‘mg ﬁiﬁ'ﬁfﬂiﬁ?ﬁ:’&?&* ’ AT

Section 2 For any statement to which the responseis 'no’, an explanation is provided? el LAl

Seclion 4 All green boxes completed by internal audit and explanations provided? v

“Mote: Governance and Accountability for Local Councils in England — A Pracliioners’ Guide is available
from your local MALC and SLCC representatives or from www.nalc.gov.uk or www.sloe. oo uk
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